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Number of Meetings:
· Meetings were held on monthly basis or as required, subject to the OD certifications files provided.
· Some meetings were held with the appreciated support and guidance of the Exam Coordinator/Administrator - Allison.

[bookmark: Outline_of_the_Work_Plan:]Outline of the Work Plan:
· Assess On dossier certification files in different language combinations.
· Conduct thorough verifications of candidates’ academic backgrounds (degrees, transcripts or equivalence where applicable), samples verifications, letters of references, contact markers, request agreement letters to be signed by markers, request invoices, …etc.

Objectives for the Current Mandate:

· The Exam Committee’s objectives remain to review and make suggestions regarding the enhancement of the exam marking rubrics/guidelines and criteria. 
· To assist with the certification process within the guidelines/standards of ATIA. 
· To provide mentorship subject to availability.
· To develop more incentives for certification.
Objectives completed to date:
· Completed 4 On dossier certification files.
· Performed all the verifications required as previously mentioned 
· Assessed the applicants’ education backgrounds in parallel with ATIA s guidelines for certification. 
· Reviewed candidates’ work experience, professionalism, and word count as required.  
· Reached a decision based on all available facts. Shared with the Exam Coordinator. 

Obstacles/Issues encountered, and what steps have been taken to resolve these:
· Contacting references overseas. Contacts made by email or by What’s App when emails fail.
· Contacting markers- when no response is provided, we request different markers to contact.  
· Verifying transcripts outside Alberta – we conduct research to learn more of universities or Schools of Translations within Canada and abroad.  
Comments and observations:
· Need to further review the certification criteria for associate members with recognized degrees in translation within Canada and abroad.
·  Need to develop a list of accreditation equivalence amongst national universities and those abroad in parallel with Alberta. 
Goals for next year:
· To have more certified translators on board, with different language combinations.
· To continue to revise/provide suggestions relative to the marking rubrics provided by markers.
· To work closely with other committees in order to assist associate members become certified through developing incentives for mentorship...etc.
· To work in parallel with the vision/mission of ATIA while promoting ATIA as a professional and ethical association.
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